國立臺灣大學院級交換生離校手續單
Deregistration Form for College-level Incoming Exchange Students
	學系組別
	    生命科學院                系                     所
   College               Department               Institute

	學號

Student ID
	
	
	
	
	
	
	
	
	
	中文姓名

Chinese Name
	

	外籍生國籍Nationality
	
	護 照 姓 名English Name
	

	原就讀學校
Home University
	
	護 照 號 碼Passport Number
	

	在台地址

Address here(dorm)
	

	電子郵件信箱

E-mail
	

	交換年度
Exchange Year
	
	預定離台日期
Planned Departure Date
	


請依下列說明辦理手續 Please follow the instructions to complete the procedure.

	流程
Procedure
	
簽  章
Stamp

	步驟
Step
	項                目
Items
	

	1
	請至總圖書館檢核書籍借閱狀況

Check your borrowing record in the Main Library

請至圖書館櫃檯查核個人借閱紀錄，確認已歸還所有書籍並繳清滯留金後，由櫃
檯經辦人核章。

Please go to the counter in the Main Library to check if you have cleared your 
circulation record. Note that all the borrowed books should have been returned and 
overdue fees should have been paid as well. After fulfilling necessary obligation, please 
ask the library staff to put a stamp on the right side.
	

	2
	請至宿舍辦理退宿手續 

Complete the check-out procedure for the dormitory

退宿前請與櫃檯確認是否繳清所有住宿費用，並於辦理退宿時請將離校手續單繳予櫃檯人員核章。 

Please go to the reception desk in the dormitory at your planned check-out date. The staff will check if you have finished all the payments. After completing the check-out procedure, please ask the staff to put a stamp on the right side.
	

	3
	註銷學籍

Step 3. Invalidate your student identity

請攜帶您的學生證至教務處辦理學籍註銷手續並由櫃檯經辦人核章。

Please bring your student ID card to the Office of Academic Affairs to invalidate your student identity, and ask the staff to put a stamp on the right side.

注意：大學部學生請至註冊組；碩博班學生請至研教組。

Note: For undergraduate student please go to Undergraduate Academic Affairs Division (1st Administration Building, room 106); for master & phD students please go to Graduate Academic Affairs Division (1st Administration Building, room 210)
	


